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HEADLINE 
Subhead: More Detail As Needed, One Line Only

City, State: Your announcement starts here, and should lead with a strong first paragraph that clarifies what you are announcing, where, and its relevance to your industry. 

The second paragraph is a good place to have a relevant quote that supports the opening paragraph.  If possible have the quote come from a client or an authority outside of your organization. 

The third paragraph should contain additional information on your topic.  Feel free to expand the announcement and go more in depth as to why your topic is important to the audience you are targeting.  Leave the bulk of the information about your organization until the very end in the about us section. 

Bulleted lists are always a good choice over large blocks of text to allow people to scan the article quickly. 

· This is a good place for statistics and other numbers
· Use language people can actually understand and avoid industry jargon
· try to stay focused on the topic

The final paragraph should give some take away such as where to find more information or the date and location of an upcoming event. 

About Your Company 
This should be a 3-4 sentence description of your company along with a link to your homepage. Double check to ensure the first sentence accurately and clearly describes your organization in a way that could be used easily by reporter.  


